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Wiadan 1: MmsiSengansetiavang

nssenldasedanuneanansasansuiula ludnuagiivanvaeguwuu eyl
Aldaule annsadumnaninmngle 9819590157 Calendar @1usuanNLBIRT UG LR
mela g1 kans Wusietu, e ey wsesiel Tneiisnisnltaunssalul

1. manlemeu Calendar %11 Home Page

IBM iNotes EE L A B &

i Mail

& Mail-inbox X

C Mew = Reply = ReplyToAl = Forward = [ = & - Markas = [ More -
= | who Subject Date *
Inbox (1) Demo UserD1 RUWEIAIMARENNID Yesterday 03.37TFPM

Yesterday 02:52PM

Drafts Demo User02

2. Tuyuwes Views liuansufiulugunuusing 4 I endregnadu drdesnisiujiuwanadu

F1edUasiNAEN One Week Aagunn

10
= Views

One Day 11

Two Days

12
One Work Week M

One Week

01 ‘@' Invitation: IBM Notes _
Two Weeks Training Iaausunisid
a1 |BM Notes

One Month 02

One Year

3. wysudeazdunisuanyuuesng 9 vesufiiu uenanil lnausandnideniund
wdeInsgasianingle Tnenaadnfiuiiuvuesiuf “September 01, 2014 — September
07, 2014” auUNMAINAT IauanminaU) iy

~ o v + * L 4 v A A v
ﬂﬂﬂaﬂVIQﬂﬂi"dﬂﬁJ UIN LwaLaaumumauUwmmaamﬂm
+* September 01, 2014 - September 07, 2014 +*

Calendar-On.,. X

C Mew - Forward ~ T More ~ o=
Click |
?Eﬂtlnwm.zun- September 07] 2014 i
Monday 1 Tuesday 2 Wednesday 3| | ¢ 2014 September + |4

| smTWwWTF S
" |31 1 2 3 48 6
AM 7 B 91011 12 13
14 15 16 17 18 19 20
10 | 21 22 23 24 25 26 27|
282030 1 2 3 4
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V9N 2: N15AS19ANT1UANUY

Aldannsaasinstaninenisanduiiniieweundnudt duiinumsnisel vsedauseyu Lo

msntavinevesrlivsevasyaraoyylmdlulla

1. adn¥u New iienguwuunisiavang
" Meeting nunefia Yunniuysey

" Appointment %1883 Tuvinnsiany
" Al Day Event vsnefie Juinivisnsaliifesiniaiy
" Anniversary %954 Suiiniunsuseu ninduniinsdnduedis o Juiie, Jutlu,

Tudnnuuansduaiusen Wudu
" Reminder vngfs Guiinujfiuniluieiiouninudn
Tundliden “Appointment” Lieas1an1stinvuney

g Calendar

Demo User01

Today ember 05, :
+ 2014 September +
SM TW T F S

2 3 4 5 6

31 1
7 8 91011 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
282930 1 2 3 4

& Calendar-On... X

C  New ~

Meeting

Appointment
All Day Event
Anniversary

Forward =~

Reminder

Message

Phone Massage

Contact
Group

Notebook Page

To Do

IBM iNotes x=E L B &

T More ~ o=

Mon
1

"M Invitation: IBM Notes Trail

2. AunFeeIn1setavungludes Subject wag Location

ff Calendar-On... X

| Ews|0[]e b i uADE

30 minutes before v

Save and Close

What Appointment ¥
Subject  MawugnaAwividn

Starts Fri 09/05/2014

Repeats.  This entry does not repeat
Location:  Company

Options Remind me

* -
BEH vanugne... X

* 10:00AM

| Show as:

Ends: 11:00AM (1h Om) -

Busy LR Mark private

EiE kA v B P ok
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(%

3. MvuATuLazIaIvRINTSSuAUkA Auanvaen1sUanieluiite Starts/End A1ntUNA
Repeat lu Calendar siagu

What Appointment ¥ |

Subject.  AewugnAWiuiin

Starts Fri 09/05/2014 v 10:00AM v Ends: |[11:00AM (1h Om) A

This entry does not repeat

Location:  |Company

Options: [ | Remind me: | 30 minutes before v | Show as: | Busy v | | LI Mark private

4. @unsawden Repeat sindnisuavanggiuranegdus1@unsaunneuiinssuulaaisme

When the event repeats MNumber of scheduled event days: 5

) very day 0052014 10:00AM
o o[ Erenv day ' 09/06/2014 10:00AM
soeat more than once per day, creale separate repeating 0072014 10:00AM
day 00872014 10:00AM

09/09/2014 10:00AM

| Weekly
Monthly {Dates
n Monthly (Days

/ eats
| Yearty ]

Starting
Fri 09/05/2014 -

to
® continuing for 2 Day(s) v

This entry repaats daily every day continuing for 5 day(s)

Specify Exceptions

If an event date occurs on a weekend: | Don't move ¥

OK | | Cancel

5. \&on Category 71f09n15v0In15uANINeY ®IoRUN Category Uszinnvosnisuamngl
Tugosing

Mew = Show ~

Category

Show Time Zonas
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6. @an Alarm LLafaIn1sAaaIbidiaunaunaiulnuuie
Options: #| Remind me: Edit | Show as: | Busy v | | L Mark private

| At the start time
5 minutes before
. . { 15 minutes before & = +5 ge 2= i= =, , o
sans Sertf] ][ 10]~| 4 |30 minutes before ™ == MA + H P
| 1 hours before

\don Mark private Litetosiuliliunnaduiidnsgsenistavunely Calendar vaasile
\@on Show as Available Wagainislinsdannauanadudisariibiiuyanadu

What Appointment v
Subject  dawugandVivsEv
Starts: Fri 09/05/2014 = 10:00AM = Ends: 11:00AM (1h Om) -

Repeats: This entry does not repeat

Location: |Company

Options: # Remind me: | 1 days before ¥ Edit | | Show as: | Busy v | | # Mark private
Busy
Available

SansSerf|~-||[10/-/9 b F U ADEE*ss-E= A +» H @ &£ ot

7. %94 Details AuNSwazdunvINSIANUIEUTe Attachment tWaneldasiun1sinnune
i 1y uwui Mg woshinfe 1Dudu

Sans Senif [~|[10|~-/®% b 7 u AOE

*EEFEEER Y H P

Modified

a ~ I3 Ay Y= LY
8. nNmAan Save & Close WBLAIIAUNITUUNNNITINUAKNNE

f@ calendarOn... X ™ [E dawugne...X

Save and Close

What Appointment ¥
Subject:  awugnsvividn
Starts Fri 09/05/2014 = 10:00AM = Ends: 11:00AM (1h Om) e

Repeats: This entry does not repeat

Location:  Company

Options: #| Remind me: | 1 days before v | Edit | Show as: |Busy v | | & Mark private
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Watafi 3: msuilusazmsaumsetavuneg
wnmsiannefitufinliinsdeunailn M3BLNAANURANAINNIAUTBYAUINUTENNS
fldanansoftazudle vidoausmmetiamnglu Calendar fedsnisiedsil
nsunlus1ensTenan1savung
1. suidanansenisdanng LﬁaL%%a;&aﬁwmaﬁLifléfaﬂmsl,ﬁw

Show =

- September 2014 +
Tue Wed Thu FFri Sat

3 3 4 5 [
10:00AM FawugnA1Auisn ]
(% 10:004M - 11:004M
TewWugnauTEN
Company

9 10 1 13

2. ¥MNSHAUSI9aZLDUALAZIIAINLASIABINTT WU WTaUANLNY Tulasa TR rungEn1un
ALY Lar1eazidunnag 9 NAeITesRunIsUaRuIg

f Calendar-On... X BE viawuana1iiy, X

Save and Close Forward - Check Calendar &= [fff

What Appointment

Subject  Wawuandwiuddn

Starts Fri 09/05/2014 - 1000AM = Ends:  11:004M (1h Om) -

Repeats: This entry does not repeat

Location. Company

Options #| Remind me: | 1 days before v Edit | Showas: |Busy ¥ | & Mark private

&

EEEEA v EH L L

Sans Serf[~|[10]-]% b 7 u A [ @

3. naly Save & Close e sianuefideniivzgnudivlnduazdnnulily Calendar
willouLay

f# Calendar-On... ¥ |BE Wawugadiiu. X

Save and Close |Forward = Check Calendar o= T[]

What Appointment

Subject:  Wewugnaviuidn

Starts Fri 09/05/2014 = 10:00AM = Ends: 11:00AM (1h Om) -
Repeats: This entry does not repeat

Location:  [Company
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N13AUIIUNITUANNIL (Appomtment) Tu Calendar ﬁﬁlﬂiﬂ‘lﬂ'llﬂ 2 ’JﬁGN‘Ll

4, ﬂ@ﬂaﬂLaaﬂi’]ﬁlﬂ’]i‘umﬁlﬂEJV]Li'W]@Qﬂ']'i‘\]“aU ﬁ]’]ﬂﬂﬂﬂﬂﬂaﬂ"l}')’l \den Delete

Show ~
*
Thu Fri Sat
4 5 B
10:00AM TaWuanaTMLss
Open
Refresh
MNew b
11 Forward » 13
| Delete I
Mare 3
Print
18 19 20¢
A oA Y] Ay &
5. ¥99L89NUANUIYNANDINTAU mﬂuuﬂmlaﬂau Delete
— El... a
Sun - Man i Tue ’ Wed ; Thu .‘

Wadiah 4: nsdeanvanedgyUszyn
1. naranys New > Meeting

[ Calendar

E Calendar-On... X

Demo User01

C MNew -~ Forward ~ 'm’ More - G

| Meeting

Today September . Ap%mntgent —
All Day Event
+ 2014 September + o ‘rr . 7
SM TWTF S Versarny  om invitation: IBM Notes Trail
Reminder
111 2 3 4 5 6
Message

12 1
7 8 91011 12 13 Phone Message
14 15 16 17 18 19 20 Contact

21 22 23 24 25 26 27 Group

282930 1 2 3 4 Notebook Page
To Do
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2. szyiveveansusyyulu Subject uag Location Myuaiuuwaziia1veINIsuseguviaIm
azauaﬂmiﬂsv%ﬂumma Start/Ends

Save and Send Invitations  Save as Draft  Delivery Options...

What Meeting v

Subject: Company Meeting

Required

Starts: Mon 09/08/2014 = 10:00AM = Ends: 11:00AM (1h Om) -

Repeats; This entry does not repeat

Location Company

Options Remind me: | 30 minutes before v | # Request response | Show as: | Busy v | Mark private

t

= N S

[
i
ven
I

[Sans Sesit[-][10[~]9 b i u A [ B

3. NA Repeat a11150L58n Repeat 1MnABINIRgyUsesuiiAnsaiuning iy

Sel Repeal
Whan the event repeats MNumber of scheduled event days: 5
Daily = 04y U 20 .1 10:00AM
* To make al . 2at more f create separate repeating
events far each tima of day 0911/ II 410
08/12/2014 10:00AM
How long the event repeats
Startng tn
Mon 09/082014 * @ continuing for |5 Dayi(s v
This antry repaals dailly every day continuing tor 5 day(s
Specify Exceplions
f an event date ocours on & weskend: | Don't move v
OK | | Cancel |

4. ¢ qqﬂﬂammaqmimmiwLmiamaumsﬂi“m
" |nvite sryyARaiifessdguiniunUssta Ssyaeamariannsanaundy
e TnyUseyula
= Optional svyyAAaTIFoIN STy mUss Ssyaramarianunsonaundy
wmnedyuseruild wisdiauddyesnieaaalundgy Required
" FYI szyyanadidenisdsteyanisiyuszan Ssagliannsaneunduanvaneidsy
Uszala
~  Category

|« |add optional | FyI

Find Available Time | Show Time Zones

.« » Add Rooms | Online Meeting | Resources
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nsldauszuunssUgiuidaving (Calendar) IBM Notes 9.0.1 (Lotus Notes) A3awsn d@msugldanln

Save and Send Invitations  Save as Draft  Delivery Gptions...

What Meating v

Subjat Compary Masting

Reguired, ()

Optonal: 1B Demo Uper(l

Fl

Starts Mon D0B72014 = 10:00AM * Ends: 11.004M (1h Om)
Repeats This entry does not repeat

lldl ¥ 1

5. nARAN Schedule ialiAnis1einavegignidainsaunsuseyy

1

Find Available Time|| Show Time Zones

a

- Add Rooms | Online Meeting | Resourcas

Find Available Time x

Date:  Mon 090082014 = Stams: 10:00AM = Ends: 11:00AM (1h Om) -

¥ Recommended Times
Monday, September 08, 2014 ~

All Invitees
+ Demo Userd1
¥ - Required

L
4
4
4
4
4
%
%

It Admin
¥ ~ Optional
# Demo Userd2

«# Free time for all invitees Frea time M Busy time Unavailable / Info restricted [ No info Show more

QK | | Cancel

6. szyanuniliinn1suszyulutes Room wag Resource na AGNT Rooms Llaaadvies
Usesl wazAAnT Resource taaasaunsaling o Mneenisidlunisuseyy

Add: Rooms | Online Meeting | Resources

Starts: Mon 08/08/2014 = A0c00AM = Ends: 11:00AM {1h Om) -
Repeats This entry does not repeat
+ | Location: Company
*| Room
Find Rooms
Resource
Find Resources

Options: Remind me: | 30 minutes before v | # Reguest response | Show as: | Busy v Mark private

!l RENIEIOIY | KTN Business Solutions Company Limited Page 9 of 31
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WBLA 11358519 Room War Resource §i31pen13linsn1sdLivegatussuy 151919
o & v v . = . < Yo v
Jusedld Resource Reservations @3 Admin agtdugdnn1sauaseuun1sIeavionssgsnay

gunsaling 9 Itugldanuy
7. \@en Category 7foan15tinnuneil wsefiun Category Usstanvesnisuavunglumiludesing

= Holiday

I vacation
¥ Projects

L Clients

) Phone Calls
& Travel

Add new category

8. @an Alarm LWaAaIN1SAIIAILIAFABUNDU I LAY

Options: |#| Remind me: | 1 days hefore v | Edit | [« Request response |

a o

\dan Request Response Litaliglasuannunedayaunsanauiunisusesy

o

£ a

\don Mark private iieteasiuldliiyanaduidnsaseavidenvesnisiavungly Calendar

Y

Vo3l
\don Show as Available iadainislianseidnnunauanadugisarizliiuyanadu
# Remind me | 1 days before v | Edit ||« Requestresponse | Showas: [Busy v || [ Mark private

Busy
Avalable

"EEA- "B P&

[0- b i uAEEE"

9. 1as Details fiuvinuasiSuanasnsiawuinvia Attachment WarAmtiasAuniniavuedl wu
uaufl fay watdnsa s

sansSerf[-|[10]-|®9 b /7 u A [ @ cEE A Y B P
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9. %84 Details NUNSWALLDYNVDINSUAMUNENTE Attachment twaiieidesiunisunnunel
WU Wil Tiog Lwesinse [Wusu

[Sans serit|-|[10]-|9 b F U A O @

(i
il
i
B
|
+
]
%
Ae
&

Attachments
E3

File Name

10. @m1sanuun Delivery Options tiias1891un1sasanvungle

IBM iNotes - P 4 =

i Calendar

i Ccalendar-On... X *[g Company... X

Demo User01

Save and Send Invitations  Save as Draft | Delivery Options...

What Meeting v
Ty R Subject: Company Meating
+ 2014 September )
SM TWTE S Category: Frojects
31 1 2 3 4 5 6 Required:

78 910 11 142 13 Optional: Demo Userd2

Return receipt
Delivery Report
Only on failure r
Delivery Priority

MNormal v

securty Option
Sign

Encrypt

OK Cancel |

!l REIelslelel§ | KTN Business Solutions Company Limited Page 11 of 31
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11. nArdn Save & Close \filasadun1suszyuLasdanunglUSlasuidey

IBM iNotes ¥ E AL =

g Calendar

ff Calendar-On...X ° E Company.. X

Demo User01

Save and Send Invitations| Save as Draft Delivery Options...

What Meating v
Subject Company Meeting
+ 2014 September =+ )
SM TWTE S Category Projects

!l REIelslelel§ | KTN Business Solutions Company Limited Page 12 of 31
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adiafl 5: nsnvradsuaauzyARaTignitgydiUsz Yy
s anmnendaussy aunsanmadouanurresildTuanmnedy tihvas ey
$ue 1By Vvt videugyasnade Yssauthadeld fusanmnsonmvaeulddd
1. ﬂamﬁaﬂimmsﬂizmﬁm”aqmmamuﬂ%ﬁmﬁyﬁﬂ%ﬂ

IBM iNotes ¥ E AL =

i Calendar

@ Calendar-On,., X

Demo Usero1

C MNew = Forward =~ [T More - o=

*
Today ° mber 05, 2014 Sun Mon T
+ 2014 September =+ 08/ 1
SM TWTTF § 01:00PM Invitation: IBM Notes Trail
31112 3 45 6
7 8 91011 12 13
14 15 16 17 18 19 20 7 8

21 22 23 24 25 26 27 10:00AM Company Meeting
28 29 30 4 "
10:00AM - 11:00AM
Company Meeting
- Views . Company

: 14 Demo User01

One Day

2. @an Owner Actions > View Invitee Status
& Calendar

il Calendar-On,.. X 1 Company Me... X

Save and Send Invitations  Forward ~ Check Calendar  Owner Actions ~  Delivery Options... H m

What Mooting Reschedule
tomber 05 2014 Cancel
EN ‘ Sutyect Kompany Meeting oo
+ 2014 September + e <~

Send Message 1o Invitees
31 1 23 4 5 8¢ Required

78 %101 12213

Nasianal

3. WUAAIAN ULV AT U YU sEYaIsagUn W

View Inviles Status %
Name - Role Status

Dema Userl Chair Accepled

Demo Usanl2 Opticnal No responss

Print| Close
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Wadah 6: n1sABULIAT wazn1TENANUTEYY
N15188WIAIN15UsEYY E13sasinlalee

1. dulandniionnisussyuiinednis napan Owner Actions > Reschedule

1BM iNotes X E L 8 &

i Calendar

Calendar-On... X W Company Me... X

Demo User01
Save and Send Invitations  Forward ~

Check Calendar  Owner Actions *  Delivery Options... & iy

: ’ e
plembar 05, 2014
i Subject Company Meeting Confirm
+ 2014 lember
s i Catege S View [nvitee Status
SMITWT FS iegory.  Projects
Send Message 10 Invitees
11123456 Requred

2. WaguluasTulazIaInuilsIfoIn1siaeuyUssuaniuadn OK

Reschedule Options

When would you like this mesting o be scheduled?

Staris: Mon D9VDE2014 = | 10C00AM || Local Time

Ends: | Mon 0SVDE2014 = | 11:00AM =  Local Time

OK || Cancel

AseAENNTUsEYL aansailalasy

3. fuandndennisuseyuiaeanis namanyu Owner Actions > Cancel

ff Calendar-On... X EE Company Me... X

Save and Send Invitations Forward = Check Calendar Owner Actions ~ Delivery Options... 9 ]m]'

What Meeting

Reschedule
Cancel |
Subject: Company Meeting Confirm
Category:  Projects View Invitee Status
Send Message to Invitees
Required:

4. 'laevdenteondves Cancel Options auanslusfoulidudunisauiazuiediuasnianly

v vaAV Yy a o & A )
ENI}_:I‘I/I lﬂiUL%mWﬂﬁmm 1NUUNA OK LW@@U%WHﬂWiUi%‘Q&JU@%&J’IS
Cancel Ogphons

=
A mofce will be sent %o all inviiees informing Tem the meetng has been canosied
ATy nomdTes QUNce naservalions fior fhis mssting will aiso bs removad
Sams Sedl -||Wi-1 b Jf Uy ADBEE- o= ow P
0K | Candal

!l RENLIeleleld | KTN Business Solutions Company Limited

Page 14 of 31



nsldauszuunssUgiuidaving (Calendar) IBM Notes 9.0.1 (Lotus Notes) A3awsn d@msugldanln

wadiafl 7: nsneUNUIAIIELB YU YN
oglasuanmneiday wnsamuseraeg ¢ 9 5duazdesmeundudidsy ﬂszﬁquﬁ?uiﬂé’aﬁ
dv anvanedyan Tnesansadenneusu videnauufiasnisussyuiule fail
1. Waaemnewdsy 1Wsamnsuseys Ty Inbox ¥aus)

IBM iNotes T EL =B AR

% Mail

M Mailanbox X

Demo User02
C New = Reply = ReplyToAll = Forward = B = K = MarkAs = M More -~ &3

) | Who Subject Date ¥ Size LA B
Inbox (274) G Demo User01 Invitation” Company Meeting (8 Sep 10:0 12.16AM 3K

Drafts = Demo User0l wiunaanundudon Yesterday 04:01PM 2K
ot &  Demo User01 Re: doun ndudumidunisty Y y 03:41PM 2K

®  Demo User01 Yanddaanudesaany Yesterday 03:37PM 010K &
Follow Up & Demo User01 Re: mauanunndwisudaya ICS Yesterday 03:01PM K

2. panUu Check Calendar Litonsiaaauiunaituljiiu Naznauanvanedy

IBM iNotes ¥ E L2 B8 4

@ Calendar

¥ Mail-Inbox X [ Invitation: C... X

Accept Decline Respond ~ Forward ~ Q i

Invitation: Company Meeting

Demo User02

Today September 05, 2014 Attendance Is optional for Demo User02

¢ 2014 September + Chair: Demo User01
SM TWTF S

1 2 3 45 8 7 You are free at this time Check Calendar
7 8 91011 1213
14 15 16 17 18 19 20 Time Mon 09/08/2014 10.00AM - 11:00AM
21222324 25 26 27 Location: Company
282930 1 2 3 4

v Invitees (1 Required. 1 Optional)

3. LﬁﬁaﬂuﬂiﬂmaU§UﬁWL%§glﬁ 2 E‘LJLLUU 1. Accept 2. Decline

% Mailinbox X%  |EE Invitation: C... X

Accept Decline Respond = Forward = Check CJlen-dar 9 [m]

Invitation: Com| Tentatively Accept

Attendance is opt Propose New Time

Chair Demo Use Delegate
Accept with Comments

# You are free ai Decline with Comments
Tentatively Accept with Comments

Time Mon 09/08/2014 10:00AM - 11:00AM
Location: Company

!l RENIEIOIY | KTN Business Solutions Company Limited Page 15 of 31
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" Accept #oUSUNSIBYUTTYY

" Accept with Comments ilonauiunsdamiouiulivana Wevinsneuiuudn
ssuuawihnsld Foyansuse dliludiumes Calendar vousllag sl

B Tentatively Accept with Comments Lﬁauaﬂiﬁ@%mﬂssm NIV 91998197 W30 Ll
sze osmnenafivseru Bufiddynin lunanfieuidentu Taeddendeulyd
sruwhmsiuiindinng dadsean udmsananluaingn yaradudiudunaieey
WU ULARIANARLTI

" Decline nouufiasnsusyyull

" Decline with Comments Liteufjiasfivgidniiunisuszguniouiulnveana

4. §1AEN Accept with comment LieANasINs 19BN T IUAUETYIY 9 asUsngmiieg
Wieuans AnuAnmiurseliwgNa udnaly OK

Accept with Comments
[SnsSert[-][10]"]® b 7 u A [ @ &1 0* E =

Thank you for your invitation, I will go to join the meeting,

!l RENIEIOIY | KTN Business Solutions Company Limited y Page 16 of 31
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v v A o 2w < v o
NIVDN 8: ﬂ']i‘Uu‘Vlﬂ'Ju‘WE!ﬂLﬂUL%qlﬂUquqQUﬂﬁﬂJqﬂ
1. Wamsatdanang Calendar Fusn naadnUd More > Import Holiday...

IBM iNotes DA

L 88 A

2. deniuneavatisavlseinanfainisuidiinly Calendar 31ntiumdn OK

Import Holidays »

5 Calendar

4 Mail-dnbox X i Calendar-On... X

Demo User01

Today September 05, 2014 Sun
4 2014 September +

C  New ~ M More ~

Preferences
Out of Office

Import Holidays

01.00PM Invitat Copy Into New

Forward ~

08/31
SM TWT F §
31 1 2 3 4 5 6
7 8 91011 1213
14 15 16 17 18 19 20 -
21 22 23 24 25 26 27

[10:00AM Company Meeting
282930 1 2 3 4 i

Please select the "Holiday' group(s) to import.

PRC
Russia
Singapore
Spain
Sweden
Switzerland
Taiwan

¥ Thailand
United States
Vietnam

oK | Cancel

Tue

Help

9

3. JungavesUseinanisdndi uanseglu Calendar ¥045

Wail

C

Wew = Forwaed =

whox  H [ CabenderOn.., ¥

B o -

- January 2005 *
us [ v
T3 o
.

| KTN Business Solutions Company Limited

Page 17 of 31



nsldauszuunssUgiuidaving (Calendar) IBM Notes 9.0.1 (Lotus Notes) A3awsn d@msugldanln

Wadah 9: n1saFengusevelunisnstavung

L Wanseidansngadniuy New > Group Calendar

IBM iNotes = B A

fp Calendar

A

2 Mail-inbox ®  [§F CalendarGr... %

C Mew - E W More - ok

Titld

Group Calendar

Today

« 2015 January +
SM TWTF §
0031 1 2 3
4 5 67 8 910
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 M

Views

One Day

Two Days

One Work Week
One Week

Two Weeks

One Month

One Year

Meeting Molices

Group Calendar

2V

Massage
Phone Meszsage
Contact

Group
Notebook Page
To Do

2. 5y¥eifeInI1stu Group Name Lags1ededaundnyes Member

4 Mailinbox ® [ CalendarGr... X [ MNewGroup... X

Save and Close Save

Group Mame Teamwork Calendar

The First Time: '® Collapse 21 ' Expand A8
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@
v
]

3. emanUy OK azuansviniaaIvesandniunguis

s ERr108n

£ Calendar

°

. [ p—— »

I N N | N | m

e S N o s
The stmtite tutal Efemainn or Fon verom = Ve g At gver o A0 0 alete

The wtudde suted btarmstion or Soa sarve = b3 igaced Lier b 4 seadati

) - —

v v A v v o
Wadeft 10: nsaynliyanadiungInnuneazaetiavang
Aldenunsanag

v

augnliyaradudunlgulaluszuy Calendar vaasT W 811 souile
AT 9UANINY

1. mdndy Preference...

; FPreferances
Calendar  Full Mode  »
Log Out

Show -

U

2. maniaen Delegation > Mail, Calendar LLé”Jﬂﬂﬂ&l Add Persons or Group Lﬁaizqqﬂﬂa
neanstiansidigasennaneg

® | Povisweces =

P 1 AT i Al eCda Ll L S L S A MBI

ol o1 remgs have Bceass 1o your mail §

N oaher prople o groups have scoess 1o your mall fike
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Y

3. szyyAratineInsividiidigaisatdnvang

1 Enter the name of the person or group to whom you want to grant access to your mail file

® Erter or th00se B Usergroue

2. Choose how much of your mail file to delegate to this person or group
Mad, Caigrdar. Te Do aeg Contacts
Nore
3. Choose how much access you want to give to this person or group
Resa sy Colencar Entry 75 Do o Cortact v
4 Automatically forward to this person calendar notices sent to you
Crating suto-n gng 1 eobar for pom 16 mansge C20nCar 4 Py 35 NGt FSrTAR) LeRP Y CHENIS 508N BN ON CIGE

Forwaro

1) Enter the Name of the person or group to whom you want to grant access to
your mail file 5eyi#t #osn1slsians (Person or Group) anusaidentasle 2 wuu e
" spylRwIzyARa v3enguuAAa (Enter or choose a user/group)
u Tﬁﬁwéﬁunﬂ %) AU (Access is for everyone)
2) Choose how much of your mail file to delegate to this person or group ¢4
msliavsainse Windisteyaeylslatng Henld 3 wuu Ao
n s[,ﬁlfff’lﬁ\‘iﬁ'aﬁi’fa%a Mail, Calendar, To Do and Contacts
u IﬁLsﬁlﬁﬁaLaW’lzﬁﬁayja Calendar, To Do and Contacts Airports of Thailand Public
Company Limited %11 69 21n 104
" lylvidhdsteyala 9 e (None)
3) Choose how much access you want to give to this person or group iz‘qmﬂﬁ
v annsovherls fudeyald T idenld 2 wuu e
" Tieuls 98191@87 (Read and Calendar Entry, To Do or Contacts)
" Tyieu, @59, wnly wagauenalseng o ta
4) syymsds sieanvanesnlulia (Automatic Forwarding) visneie agiinsaia
mnesaluinmyaraiiszydnsludnvazanmneuduenlingu Weiniinistdausz
Tuguei Wuuszsriluiiuszyy (Chain) wierlugidnsaudseau (Participant) ansnsaidenisids
o anunYla 2 nTelAe
" Sudugdnsiunisuseu (| am a participant) Forward notices where you are
the invitee of the meeting Tids Aaanvunglumyanatissyansiiud
® Juduusesiu (| am the chair) Forward notices where you are the chair of

a

the meeting Tidsdavnnunelunynnafissyanaviui udina OK
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4. wnegensunladnsisaiunsavilalauadnUy Change Access

T B T G A AR e M08 SeTre 1 el et = you Caede vy

R e e L TR

The Sollowing peogle of groups have accass to your mall file
Covs Jorls

This person of group, Demo User021BMEP Partnet AEROTHAL is allowed 10 do the lollowing:
[Rastory Comnin By Vo O oe Coemmm 7I" Crarge aseas 7][

5. wndesnsenidnnsiiansaiunsavilalneadnly Remove Selected Person or Group

b i T o e g T T B s D aesl Comtmenn,

s w1 e Pewed g e e w1 ]

Tha ballowing peogle of groups have accass b ot il file
Coera Ll

6. AAN Save & Close LilaLd5aAUNITANUAAT
7. gilasuansazanunsailag Mail 3e Calendar Fuagiuisimunal waden Mail File

Yo ldaunlanslunisildenu
One Month

One Year

Meeting Motices

Group Calendar

= Other Calendars

Open Calendar for....
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viadafl 11: maUagaavaneuazamiavangvasyanady
nadagaemneuazmTaavIgTesyARaBY s slagliidoynnatuldimundn 3
maDaglyf wiiu dedu 19 Log in {14788 lun19.Tng Calendar vasaudu (@wsufldsuans
Wit )
1. nAAAn Other Calendars > Open Calendar for...

One Month

One Year

Meeting Notices

Group Calendar

=~ Other Calendars

Dpen Calendar for..

2. RenyanailyianslunisiUng Calendar vadAw 9 Uu ugINA OK

Select User M

Salact whose calendar to opan

1%}  |Demo UserDl j

o ) o)
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3. i5edanslun1sidag Calendar NlvidnsaAInaT

B Calendar — — a

unBsuliiain 1 nsUFuudeananiansldenuna q lu
waadeil 1: nsnsesanvuelagld Mail Rules

fdaansafmusliisyuuvinisavaavsnedids vieaniivanneiidanluliilamesdud
laildnaesavaneridn (inbox) tnesalusidly Wedadeulalifisents Mail Rule

N15a519 Mail Rule @1unsavinlaaleisaasaldd

1. @&n Tools > Rules umnaaanyy New Rule fsgunm
v Views
v Folders

~ Tools

Rules

Stationery

2. Tds1eazidenuad Mail Rule sasaluil

Madpass o [ dewRue

Py e

e

o
Specify conditions.

Tty ey When mentagen BT 2 st Faie Dordiom
[ I — =
Spacily actions
Ereste i Eeber bt e e
= 1 e
=
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N13A1%UA Specify conditions:

[%

FeonUszinnsenisiazldsadouls wu Sender, Subject WiaUszIANAIg ‘ s
AOINIT

Fonidouly wu contains 150 is §1d0n contains MeANIIEILMTN
asrvdeuiouly

fvuailingaaeu naty Add

w1917 Add @daud mndssnisasaiteulumnnnin 1 s1ensamnsauia

Foululneiden AND %se OR

neld Specify actions a@unsatdanlvissuuinaunssaluil

den Move to folder or copy to folder wazidontnlawes Wodeanislianmune
deludulilulnawmesndents

\don Send copy to W¥enszy E-mail address \lelszuwynisdaaanneatiy
iludmanatiseyie

\don Set expire date Lilafvualannefivuneny Wezuuvinsthoanmng
TUifiudndivils (Archive)

\den Change importance to WiaiUasudduanuddyvaannuiy

\d80n Stop processing Lﬁawqmzwmiﬁwm

= a 5% o
Leen Delete Lll@l@i@@ﬁﬂ']iil]"\]@ﬁ@iqﬂ

3. lloi1A9A7 Actions Tsndieenisiasaudn luinaadntu Add Liesiudeulaves Mail Rule

NTuUNA AN OK Liavuyin Mail Rule
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#9099 2: N153AN1S Rule

\le Mail Rule gnas1adufagyhaulaeviufl usdrmnliddasnisli Mail Rule 1u vineudn
131 @ansanen NviudInsIlaiae

1. WUn518n15 Rules lngmdn Tools > Rules Adnidan Mail Rule 19 03015 wa anany «

Enable %38 Disable tiioilnn3eUnnislaiiu Mail Rule

BMiNoies B W L B B &
& Mail

= Mail-Rubs X

T NewRule X Moie - b

Inbox (1) & WHEN Sencer cont
Dvafts

Se

uzinau (Enabled)
=livinanu (Disabled)

N135au Mail Rule (Deleting Rule)

2. Aanien Rule vineuiden Disabled now widenifenisau aanduleneoa (X) Delete

BMiNotes = & L & B &

N
=t Mail W Mas Rules
C  New Rute Bum - -
Condimon Acti
Inbox (1) w {EN Sand ¢ Den r THEN 3 MWy F t
Drafts @ WHEN AS documents THEN send full copy 1o Domino Admin/A

Sest

Wadaft 3: nsRaAn Out of Office

Out of Office Wunsaarlinsneuldwafidanlnesmludlunsdiie Mail danfeldlugiam
fislsiogivinnu usdldieen out of Office 17"ua™ Out of Office ag¥inauly SrlusRlasnaney
am‘wmﬂﬂé’ulﬂﬁaﬁﬁaﬁﬁ]wmamﬂuﬁuﬁ

A15819A7 Out of Office @unsavinlasadl

1. naAan More > Out of Office...

B Mailinbox X

c MNew = Reply ~ ReplyToAll ~ Forward - [ ~ * - MarkAs - m’ More - 'h:l

= ! Who Subject Date ¥ Frefarencas
Demeo Useril T EETRHE EETATRT) Yesterday 02 Out of Office...
Demo User02 vAURMINAFETWIUTaYS ICS Yesterday 0z COPY Into New 4
=  Demo User0? By P ¥ od Add Sender to Contacts...
| mo Use udayasuusoy estema:.r Dellver Sender's Mail to Jurk
=::] Demo Usen)2 Invitation; IBM Notes Training Jaawsun WlgaTu 08/28 02 Schedule a ME&‘II’IQ B
Demeo User0l

0818 04 New Message with Stationary_...

Demo Userd2 07/31 05 New Stationery
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2. Awuanamit1eng Out of office Fudisgy

Tudiuusn uiu Date raunsafvzivuaiunauazdanisldauieaiu Out-of-Office
9@ 92 relgsmavaamunesnluddnsivuall Tuvasiislied

Y

Save and Close

Dut of Office agent will be enabled
Alternate Notification: No one will receive an alernate notification
Exclusions: You have specified no exclusions

| Detes | | |

I will be out of the office...

Lesving: Fri 081052014 |
Returning [Sat 00082014 ||

¥ Enable the Out of Ofice agent

| | am unavsiable for meetings

Calendar entry subject
Out of the office

People who check your calendar will see that you are unavailable between these dates

Tuarufiass witu Standard Notification n15f1nuAAT Standard Notification LiNefyw
'Y a v v e vvw ) = A fv P ~ ) N &
PoAUT FIN1IRIIAGFUannINEnaUNdUNIU Warsiuidaruly mnngenisiazndulusian

nssadntvil Tv” naAdn Reset Defaults 58 gldaunsaauuaiiinidoninalvidaslulgiag

Save and Close

Dut of Office agent will be enabled
Alternate Notification: Mo one will receive 8n ahernatz notification
Exclusions: You hewe specified no exdlusions

H Standard Motification "

Specify the contents for the oui-of-ofice notiication

Ta: Whomever
Sutjecs [Dema LiserD 1 is out of the affice
Append return date to Subiect
Body: | am out of the office from Fri 08052014 untd Sat 002014,

Additional body text:
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Tugdauf 3 Adnuiiu Alternate Notification tefiunideanuiiiauiidenisudiiyanaiise

9

Wiy Sunsugayanaiszyliszlasudennunivualineunduly

dl 4 ¥ ¥
" To: s¥YUARATIABINITHIIINTIU

Y A

" Subject: s¥UMTeNABINITUILINTIU

" Additional body text Ho4inaguanaszydanufifneInITLIIling U

Out of Office agent will be enabled
Alternate Nofification: No one will receive an alternate notification
Exclusions: You have specified no exclusions

H H Alternate Notification H

To send sn alternate out-o™-office notficstion 10 certsin people. or people from certain domains (such as "@sampleddomain.com®), specify the people 8

To: [
Subject: [Ei*-: User01 is out of the office
Append return date to Subject
Body: | 8m out of the office from Fri 0W05/2014 until Sat 09/06/2014
Additonal body text:

Tudugaving nandnuiu Exclusions easzyuaravisenguyanailiseansildsuaamune
MU NAUIINTEUU Out of Office

Out of Office agent will be enabled
Alternate Nofification: Mo one will receive an shemaie notifiestion
Exclusions: You have specified no exclusions

Exclusions

Do not automatically reply to masl from Intemet addresses

A messege is sent by any of these people:

A message subject containg any of these sxact phrases:

Fhrases are case sensitive, and must match sxactly,

3. dledvuanisieanasaduiseuios Tiadandidu Save & Close Liiafiag Enable 14 Out-of-

Office YN91UNUN

IBM iNotes ¥ HE

N 1
et Mail ¥ Maitinbox % | | OutofOffice X

Demo User01

Save and Close

Ot of Office agent will be enabled
Inbox {1) Alternate Notification: Mo one will receive an alternate notification
Exclusions: You have specified no exclusions
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n1sEALan Out-of-Office Mail

4. @dn More > Out of Office...
5. maniden Enable the Out of Office agent »anlU lay Save & Close \Wopnianns

Enable

Save and Close | Dusabls

Ot of Office agent will be disabled
Ahernate Notification: No one will receve an sliemate notificetion
Exclusions: fou have specified no exclusions

. Cates ” |_

| will be out of the office...

Leaving: [Fri oavosiz012 | =]
Retuming [Wed 0o/24/2014 | =]
Enable the Out of Office agent

| am wnavailable for mestings

UNMSHUALLRAN 2 N151931 IBM Notes Traveler

%2989 1: IBM Notes Traveler Aaazls?
55UV Push Mail fiatfuayuluysiaiunsedalaslud Mail, Contacts, Calendar waz To Do

W1ugunsal Smartphone 614 9 lald19z189u Windows Phone, BlackBerry 10, Apple iPhone,
Apple iPad, Apple iPodTouch Wag Android

IBM. Notes S

Copy for the Surmar Insers Postion

Traveler

Access business information on the go

Betty Zechman

Be: Rasress Card Ondeny

Mish L

e Bparconon Foaece
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IBM Notes Traveler \Juganduistigagnaanuainnsaves IBM Notes Tianunsadnnis
Suwanazufiiu iugunsailiefieliedrsmaeain lagaunsadanisiunazdsdiualdognemnialidin
Ansazegiiluufiniy uazannsaquifiuiavanevesnnila niinnnat Wefimaidaszuluvam 7
a1un3ald 1BV Notes Traveler mausudned AviuiiuenanniilBM Notes Traveler Ssanunsan 113
F9laslugsening E-mail, Calendar, To Do, Address Book wag Personal Journal mﬁqﬂﬂiaﬂé’
LazI8sUNITUULRUNTINANT Smartphone #14 9

Alg1egunsaliiatianldanu IBM Notes Traveler
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